BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC THANH PONG Déc 1dp — Tu do — Hanh phic

s6: 1138 /QP-DPHTD Hai Phong, ngay () thang § nam 2025

QUYET PINH
V/v ban hanh Quy dinh in va quan ly vin bang, chitng chi, chitng nhén cia
Trwong Pai hoc Thanh Pong

HIEU TRUGNG TRUONG PAI HQOC THANH PONG

Cén ctr Quyét dinh s6 1489/0P-TTg ngay 17 thing 9 ndm 2009 cua Thi twéng
Chinh phu vé viéc thanh ldp T ruong Dai hoc Thanh Déng;

Can cir Nghi dinh 99/2019/ND-CP ngay 30/12/2019 vé viéc quy dinh chi tiét va
huong dén thi hanh mét sé diéu cia Ludt sira déi, bé sung mot 6 diéu cua Luat Gido duc
dai hoc;.

Cdn ctr Théng tw s6 21/2019/TT-BGDPT ngay 29/11/2019 cia Bé trwong Bo Gido
duc va Pao tao ban hanh Quy ché qudn Iy bang tot nghiép trung hoc co s6, bang tét nghiép
trung hoc phé théng, bang tot nghiép trung cap sw pham, bang tot nghiép cao daing su
pham, vin bang gido duc dai hoc va chimg chi ciia hé théng gido duc qudc dan;

Cén cir Thong tu s6 27/2019/TT-BGDPT ngay 30/12/2019 vé viéc quy dinh néi
dung chinh ghi trén vin bang va phu luc van bang gido duc dai hoc;

Cain cir Quyét dinh s6 60/QD-HPQT ngay 19/03/2021 cia Chi tich Hi déng Quén
tri vé viéc ban hanh Quy ché Té chirc va hoat dong cua Truong Dai hoc Thanh Déng;

Theo dé nghi ciia Trudng phong Qudn Iy ddo tao.
QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh in va quéan 1y vin bang, ching
chi, chirmg nhén cta Truong Pai hoc Thanh Déng.
Piéu 2. Quyét dinh nay c6 hiéu luc tir ngay ky va thay thé quyét dinh 836/QD-DHTD
ngay 25/9/2023.

Piéu 3. Cac ong, ba Trudng phong Quan 1y chit lugng, Trudng phong Quan 1y dao
tao, trudng cac don vi va ca nhan cd lién quan chiu trach nhiém thi hanh Quyé't/dgh)]éy./ .

Noi nhin: UONG
- BGH;
- Cac don vi; <[ pal HOC
-Luu VT. O\ THANH D e

L& Vin Hung



BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC THANH PONG Poc 1ap - Tw do - Hanh phiic

QUY PINH
In va quan ly vin bing, ching chi, chitng nhin
cia Trwomg Pai hoc Thanh Dong.
(Ban hanh kém theo Quyét dinh sd’&/QD-DHTD ngay(M thang& nam 2025 ciia
Hiéu truong Truong Dai hoc Thanh Péng)

Chuong I
QUY DPINH CHUNG

Diéu 1. Pham vi diéu chinh va d6i twgng ap dung

1. Quy dinh ndy quy dinh vé in va quan 1y vin bang, chimg chi, chimg nhan goém: néi
dung, ngdn ngit ghi trong vin bing, chimg chi, ching nhan; in phéi va quan ly phoi van
bang, chimg chi, chimg nhén; in va cip phat, chinh stra, thu hdi, huy bo vin bing, chimg
chi, chirng nhén, cép ban sao vin béng, chung chi, chimg nhén tr sb géc.

2. Quy dinh nay 4p dung d6i véi cac don vi, ca nhan thude Truong Pai hoc Thanh
Péng dugc Hiéu trudong giao nhiém vu quan ly, in, cdp phét vin bing, chung chi, ching
nhin; in phdi va quan 1y phoi vin bang, chimg chi, chimg nhan va céc td chic ca nhan co
lién quan.

Piéu 2. Nguyén tic in va quan ly, cip phat viin bing, chiing chi, chirng nhan

1. Truong Dai hoc Thanh Péng théng nhét in va quan 1y d6i véi tit ca cac loai van
bing, chimg chi, chirng nhan c6 sir dung con diu ciia Nha truong.

2. Ban chinh vin bang, chimg chi, chimg nhan duoc cip mot lan. Truong hgp van
bang, ching chi, chimg nhan di cip cho ngudi hoc nhung phat hién bj viét sai do 15i cua
Nha trudng thi Nha trudng cé trach nhiém cip lai cho ngudi hoc.

3. Nghiém cdm moi hanh vi gian l4n trong c4p phat va sir dung van bang, chitng chi,
ching nhan.

4. Bao dam cong khai, minh bach trong cip phat vin bang, ching chi, chung nhan.

Piéu 3. Vin bing, chirng chi, chirng nhin cia Trudng Dai hoc Thanh Pong

1. Vin bang t6t nghiép cua Truong Pai hoc Thanh Pong bao gém:

- Bing tién sf;

- Bing thac si;

- Bing cir nhan;

- Bing k§ su;

- B?mg duoc si;

- Bing béc si.

2. Chimg chi, chirng nhan cia Trudng Pai hoc Thanh Dong bao gom:
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a) Ching chi Tin hoc “Ung dung Céng nghé thong tin co ban”,

b) Chirng nhén vé trinh &6 Tiéng Anh B1, B2, Toeic,...

3. Truong Dai hoc Thanh Dong tu chu va chiu trach nhiém trong viéc in phéi va cép
phat van béng, chung chi, ching nhén theo quy dinh cia B6 Gido duc va Pao tao va quy
dinh tai Quy dinh nay.

Piéu 4. Quyén va nghia vu céia ngudi dwge cip vin bing, chirng chi, chirng nhén

1. Quyén ciia ngudi duwoc cAp vin bing, chirng chi, chirng nhin

a) Yéu cau Nha truong cip van bang, ching chi, chung nhan dung thoi han quy dinh;
ghi chinh xac, diy du thong tin trén vin bang, chimg chi, chirng nhén; chinh sira cac ndi
dung ghi trén vin bang, chimg chi, chimg nhén theo quy dinh tai Quy dinh nay;

b) Yéu cau Nha trudong cip ban sao vin bang, chimng chi, ching nhan tir s6 gdc khi
c6 nhu cau.

2. Nghia vu ciia ngudi dwge cip vin bing, chitng chi, chirng nhan

a) Cung cép chinh xac, diy du cac thong tin cin thiét theo yéu ciu cia Nha truong dé
ghi ndi dung trén vin bang, ching chi, chirng nhan;

b) Kiém tra tinh chinh xéac céc thong tin ghi trén vin bang, chimg chi, chung nhan
trude khi ky nhan vin bang, chimg chi, chimg nhan;

c) Phai c6 gidy iy quyén theo quy dinh ctia phap luat khi khong truc tiép dén nhan
van béng, chirng chi, chirng nhén;

d) Giit gin, bao quan vin bang, chimg chi, ching nhan; khong dugc tiy x0a, chinh
stra c4c ndi dung trén vin bang, chimng chi, chimg nhén; khoéng dugc cho nguoi khac s
dung vin bang, chirng chi, chimg nhén;

d) Trinh béo Truong Pai hoc Thanh Pong va co quan cong an noi gin nhat khi bi
mét ban chinh vin bing, ching chi, ching nhan;

e) Nop lai vin bang, chimg chi, chimg nhén cho Nha truong trong thoi han 30 ngay,
ké tir ngay nhan dugc quyét dinh thu hdi van bing, chimg chi, chitng nhan.

Piéu 5. Trach nhiém ciia Nha trwong va Hiéu truéng

1. Nha truéng ma cu thé 1a cac don vi dugc giao nhiém vu in va t6 chuc, quan ly, dao
tao, cip phat vin bang, chung chi, ching nhéan c6 trach nhiém:

a) Kiém tra, dbi chiéu va ghi chinh xac, ddy du cac théng tin ghi trén vin bing, ching
chi, chimg nhan cho ngudi hoc dé ngudi hoc kiém tra tinh chinh xéac cua cac thong tin trudc
khi ghi trén vin bing, chitng chi, chimg nhéan; yéu cau ngudi hoc x4c nhén vé viéc kiém tra
thong tin, ky xac nhan vé viéc d4 kiém tra thdng tin, ky x4c nhan céc yéu cu chinh sira théng
tin. Céc thong tin lién quan dén khai sinh ciia ngudi hoc ghi trén vin bing, ching chi phai cin
ctr vao gidy khai sinh hop 16 va hd so triing tuyén ciia ngudi hoc;
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b) T6 chirc in, cip vin bang, chung chi, ching nhan ding thim quyén va ding thoi
han theo quy dinh cta Quy dinh nay;

c) Lap day du ho so lam can cu dé cép phat, quan ly vin bing, chung chi, chiung nhan
va luu trir vinh vién;

d) Bao dam tinh chinh xéc va chiu trach nhiém vé cic théng tin trong hd so, trong s6
gbe cép van béng, chung chi, chiing nhan;

d) Cung cép thong tin trong s6 gdc cép vin bing, ching chi, chirng nhéan va thong tin
trong ho so tot nghiép dé nguoi duge cap van bang, chiing chi, chitng nhan c6 cin cir dé
nghi chinh stra van bang, chimg chi, chirng nhan.

e) Chinh sira ndi dung van bang, chimg chi, chitng nhan theo quy dinh tai Diéu 25,
bi€u 26, Diéu 27 cua Quy dinh nay;

g) Bao quan, hru giir vin bang, chimg chi, ching nhan trong truong hop ngudi hoc
chua nhan van bang, chimg chi, chimg nhén;

h) Thu héi, hity bo vin bang, ching chi, chimg nhén theo quy dinh tai Diéu 28 cia
Quy dinh nay;

i) Cap ban sao vin bang, chirng chi, chitng nhan tir s6 gbc theo quy dinh tai Chuong
V cua Quy dinh nay.

2. Hiéu truéng Nha truong chiu trach nhiém ca nhéan trudc Bo Gido duc va Pao tao
va trude phép luét vé viéc in phdi, quan 1y va cap phat vin bang, ching chi, ching nhan.

Piéu 6. Viéc cip phat vin bing, chitng chi, chiing nhén khi lién két dao tao véi
€0 s6 gido duc nuwdc ngoai.

Khi lién két dio tao voi co s& gido duc nudc ngoai, Nha trudng cé trach nhiém thuc
hién céc quy dinh tai Quy dinh nay néu cap hoic dé nghi co quan c6 thim quyén cap vin
bang, chung chi, chirng nhéan thugc hé thong gido duc qudc dén cua Viét Nam tai quy dinh
tai khoan 1 Diéu 1 Quy dinh nay.

Chwong 11
NQI DUNG, NGON NGU GHI TRONG VAN BANG, CHUNG CHIi,
CHUNG NHAN

Piéu 7. Quy dinh vé ni dung trong vin bing, chitng chi, chirng nhan

Noi dung chung ctia cac vin bang, chimg chi, ching nhén gbm:

1. Tiéu @é:

CONG HOA XA HQI CHU NGHIA VIET NAM

Pdc 1ap - Tu do - Hanh phiic
2. Tén van béng, chung chi, ching nhéan theo trinh d6 dao tao.



3. Nganh dao tao.

4. Tén co s& gido duc dai hoc cip vin bang, chung chi, chirng nhén.

5. Ho, chir dém, tén cta ngudi dugce cép béng, chung chi, ching nhén.

6. Ngay thang ndm sinh cta ngudi duge cip vin bing, chirng chi, chitng nhén.

7. Hang tot nghiép (néu co).

8. Dia danh, ngay thing nim cép vin bang, chung chi, chirng nhan.

9. Chuc danh; chi ky; ho, chit dém, tén ciia ngudi co thim quyén cép van bang, ching
chi, chimg nhén va dong dau theo quy dinh.

10. S hiéu, sb vao sb gbc cép vin bang, chung chi, chiing nhén.

Piéu 8. Cic ndi dung khic trong vin bing, chirng chi, chirng nhan

1. Ngoai cac ndi dung quy dinh tai DPiéu 7 ciia Quy dinh nay, trén timg vin bang,
chimg chi, chirng nhan con cé nhitng ndi dung nhu sau:

a) Bing t6t nghiép dai hoc: nganh dao tao, nim tdt nghiép, xép loai tét nghiép

b) Ching chi, chung nhan: khéa dao tao; thoi gian dao tao, boi dudng, dia diém tb
chirc, xép loai.

2. Péi véi cac loai vin bing, ching chi, chimg nhan duoc giao quyén tu chu vé in
phéi vin bang, ching chi, bd sung thém Logo, thiét ké hoa vin riéng va dan tem chéng gia
cua Trudong Dai hoc Thanh Dong trén vén bang, chirng chi, ching nhan.

Piéu 9. Ngon ngir ghi trong viin bing, chirng chi, chirng nhan

Ngén ngit ghi trong vin bing, chimg chi, ching nhian 1a tiéng Viét. Pbi voi cac van
bing, ching chi, ching nhén c6 thém tiéng nude ngoai, thi tiéng nurdc ngoai phai dugc ghi
dung theo nghia tiéng Viét va kich c& chit nuéc ngoai khong 1ém hon kich c& chir tiéng
Viét.

Piéu 10. Miu vin bing, chitng chi, ching nhan

Vin bing, chimg chi, chimg nhén cua Truong Dai hoc Thanh Péng tudn thu theo
mau vin bing, ching chi, chimg nhan do Bd Gido duc va Pao tao quy dinh. MAu vin bang,
chimng chi, chirng nhan cia Trudng Pai hoc Thanh DPéng tai Phu luc II, Phu luc III, Phu luc
IV, Phu luc V, Phu luc VI kém theo Quy dinh nay.

. .. Chuonglll , ,
IN PHOL IN VA QUAN LY VAN BANG, CHUNG CHI, CHUNG NHAN
Muc 1
IN PHOI VA QUAN LY PHOI VAN BANG, CHUNG CHi, CHUNG NHAN

Piéu 11. In phéi vin bing, chitng chi, chirng nhan
1. Nha truong tu chu in phéi van b?mg gido duc dai hoc va cac ching chi, ching nhan
(trix ching chi Gido duc thé chat va chimg chi Gido duc qudc phong - an ninh), chiu trach
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nhiém quan ly phéi vin bang, chimg chi, ching nhan theo quy dinh cua B¢ truong Bo Gido
duc va Dao tao va quy dinh tai Quy dinh nay.

2. Cin ct ndi dung ghi trén phoi vin bang, ching chi, chirg nhan do B¢ truong Bo
Gio duc va Pao tao quy dinh, Nha trudng giao nhiém vu in phéi van bang, chimg chi, chimg
nhéan cho phong Hanh chinh - Tong hgp. Phong Hanh chinh - Tong hop ¢6 nhiém vu:

a) Thiét ké mAu phdi vin bing, chimg chi, chimg nhan;

b) Trinh Hiéu truéng phé duyét mau phéi vin bang, ching chi, ching nhén;

¢) Giri mau phéi vin bang, chimg chi, chimg nhin vé Bd Gido duc va Pio tao va
Cong an tinh Hai Phong dé bao céo;

d) Chiju trach nhiém vé ndi dung in trén phdi vin bing, chimg chi, ching nhan;

d) T6 chic in phdi vén bﬁng, chimg chi, chimg nhan dam bao chit lugng, chat ché, an
toan, bao mat;

e) Pat in tem chéng giad cua B§ cong an;

g) Ban giao phoi vin bang, ching chi, chimg nhén, tem chdng gia cho phong Quan
1y chat lugng quan 1y.

Piéu 12. Quan Iy phdi vin bing, chirng chi, chirng nhan

Nha truong giao nhiém vu quan 1y phéi vin biang, chimg chi, chung nhén nhu sau:

1. Phong Hanh chinh - Téng hop

- Thyc hién thu tuc nhap kho phéi in van bﬁng, chung chi, ching nhan;

- Lap s6 quan 1y, tuan thi quy trinh xuat - nhip kho déi v6i phéi in vin bang, chimg
chi, chung nhan cua Nha truong.

2. Phong Quién ly chét luong

- Quén ly tem chdng gia, nhan phdi in vin bang, chimg chi, chimg nhan tir phong
Hanh chinh - Téng hop khi c6 dé xuat ciia don vi dugc giao nhiém vu dé dan tem chéng
gia 1én phéi in vin bing, chimng chi, chung nhén theo quy dinh;

- Ban giao phoi vin bang, chimg chi, ching nhan du s6 luong, ding ching loai cho
don vi dé xuét td chirc in vin béng, chung chi, ching nhén.

Muc 2
IN VA QUAN LY VAN BANG, CHUNG CHI, CHUNG NHAN

Piéu 13. Cung cép dir liéu in viin bing, chitng chi, chirng nhan

Céc don vi dugc giao nhiém vu t6 chirc, quan 1y cong tac dio tao gbém phong Quén
ly dao tao, phong Quan ly dao tao sau dai hoc, cac trung tim c¢6 nhiém vu:

1. Yéu cdu ngudi hoc hoan thanh quy dinh tai diém a, Khoan 2, Diéu 4 cua Quy dinh nay.
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2. Cung cap 01 ban cimg quyét dinh tét nghiép cho phong Quan 1y chét lugng dé cip
phdi van bang, ching chi, ching nhén.

Piéu 14. In vin bing, chirng chi, chirng nhan

Nha trudng giao nhiém vu in van bang, ching chi, ching nhén cho phong Quan ly
dao tao, phong Quan ly dao tao sau dai hoc, cac trung tm dugc phan cong té chuc dao tao.

Céc don vi dugc giao nhiém vu in van béng, chirng chi, ching nhén c6 trach nhiém:

a) D& xuét phéi van béng, ching chi, ching nhan vé phong Hanh chinh- Téng hop;

b) Tiép nhan sb luong phdi van bang, chimg chi, ching nhan tuong tng tir Phong
Quan ly chét lwong dé té chirc in 4n;

¢) T4 chirc in vén bang, chiing chi, ching nhan dam béo ding mAu, diy da ni dung,
chinh x4c théng tin, ding tién d6 va thoi gian quy dinh;

d) Trinh lanh dao Nha truong ky vin bang, chimg chi, ching nhén theo quy dinh hién hanh;

d) Phdi hop véi Van phong Trudng dé thuc hién viéc dong déu trén van bang, ching
chi, chirng nhéan theo ding quy dinh.

Piéu 15. Ban giao vin bang, chirng chi, chitng nhan

1. Phong Quén ly dao tao, phong Quan ly d4o tao sau dai hoc, cac trung tAm c6 trach nhiém
t6 chirc ban giao vin bang, chimg chi, chimg nhén cho ngudi hoc kip thoi, dang quy dinh.

2. Viéc ban giao vin bang, ching chi, ching nhan phai dugc 1ap sb theo dai va ky
xac nhén cic thong tin lién quan cia bén ban giao va bén nhan ban giao. S6 ban giao vin
bing, ching chi, chimg nhan phai dugc Iuu gitt vinh vién.

Muc 3
QUAN LY VAN BANG, CHUNG CHI, CHUNG NHAN

Diéu 16. Quan Iy vin bing, chirng chi, chirng nhin

Céc don vi dugc giao nhiém vu td chirc, quan 1y cong tac dio tao gdm phong Quan
ly dao tao, phong Quan ly dao tao Sau dai hoc, phong Quan ly chét luong, cac trung tdm
6 nhiém vu quan ly van bang, chirng chi, chirng nhén c6 trach nhiém:

1. Khi cip van bang, ching chi, ching nhén cho ngudi hoc, phai lap sb gdc vin bing,
chimg chi, chimg nhén theo mau quy dinh, trong d6 ghi r sb hiéu, sé vao sb cép vin bing,
ching chi, chirng nhéan. Viéc lap ) hiéu, sb vao sb cép van béng, chung chi duogc thuc hién
theo quy dinh nhu sau:

a) S0 hiéu ghi trén phdi van bang, chimg chi, chimg nhan dugc 14p lién tuc theo thir
tu s& tw nhién tir nh6 dén 16n trong toan bd qua trinh hoat dong cuia Nha trudng tir khi thue
hién viéc tu in phdi van bang, chitng chi, ching chi; ddm bao phén biét duoc sb hiéu cia
timg loai vin biang, chimg chi, chiing nhén va xac dinh dugc phéi van bang, chitng chi,
ching nhén do Truong Pai hoc Thanh Dong in;
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b) S6 vao s6 cap vin bang, ching chi, chitng nhan duoc 13p lién tuc theo thir tw sb tu
nhién tir nhd dén 16n theo timg ndm tir ngay 01/01 dén 31/12; dam bao phan biét duoc sb
vao s cép cua timg loai van bang, chimg chi, chimg nhén nim cép va do Trudong Dai hoc
Thanh Péng cap.

2. Di véi phoi van béng, chimg chi, chimg nhan bi hu héng, viét sai, chét luong
khong bao dam, chua st dung do thay d6i mau phéi thi cac don vi lién quan phai phdi hop
bdo cédo va tham muu cho Hiéu trudng Nha trudng lap hoi ddng xir 1y va c6 bién ban hay
bo, ghi rd s6 lwgng, s6 hiéu va tinh trang phéi vin bing, chimg chi, ching nhan truéc khi
bi huy bo. Bién ban hiy bé phai dugc Iwu trir vao ho so dé theo dai, quan ly.

Quy dinh ndy ciling 4p dung ddi véi vin bing, ching chi, chimg nhén bj viét sai, di
dugc ngudi co thaim quyén cip vin bing, chimg chi, ching nhan ky, dong diu.

Mau Bién ban hity bo phéi vin bang, chimg chi, chung nhén tai Phu luc VII kém theo
Quy dinh nay.

3. Trudng hop phéi van bing, chimg chi, chimg nhan bi mét, céc don vi lién quan
phai phéi hop béo céo voi Nha truong 1ap bién ban va thong bao ngay voi Cong an tinh
Hai Phong dé xi 1y kip thoi.

Piéu 17. Ché dd cong bd cong khai thong tin va bdo cdo qua trinh thyc hién chi
tiéu tuyén sinh, in, quan ly vin bing, chitng chi, chirng nhan

1. Nha truéng cé trach nhiém cong bd cong khai théng tin lién quan dén tuyén sinh
va luu théng tin da céng bd thudng xuyén trén trang thong tin dién tir cia Truong nhu sau:

a) Pau nam hoc, Nha trudng cong bd cong khai téng chi tiéu duoc phép dao tao cua
nam, trong d6 néu rd chi tiéu dao tao ddi vai tung trinh d9, hinh thirc dao tao;

b) Sau méi dot tuyén sinh, Nha truomg cong bd s6 lugng thi sinh tring tuyén dé nguoi
hoc va co quan, td chirc, c4 nhan giam sat, trong d6 néu rd thong tin tong sb thi sinh tring
tuyén cla céc don vi tuyén sinh cong don tinh dén thoi diém cong bd so véi tdng chi tiéu
dugc phép dio tao ciia nim ddi voi mdi trinh d6 dio tao.

Thi sinh dugc thng bao triing tuyén c6 trach nhiém kiém tra théng tin da duoc cong
b6, kién nghi v6i Nha truong vé thong tin ciia minh néu cé sai sot.

2. T ngay 01/12 dén ngay 31/12 hang ndm, Nha trudong bao cao Bo Gido duc va Bao
tao qua trinh thuc hién chi tiéu tuyén sinh, in phdi, sit dung phéi van béng, chung chi,
chirng nhan déng thoi cong bd cong khai trén trang thong tin dién tir bio cdo cua Nha
trudng. Noi dung bao céo gdm:

a) Tong sb chi tiéu tuyén sinh cua nam.

b) S6 lugng thi sinh tring tuyén va da nhap hoc so véi chi tiéu ciia nam.

¢) S lugng ngudi hoc di tét nghiép so véi sb luong thi sinh tring tuyén va da nhap
hoc cua nam.
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d) Cong b cong khai cac thong tin lién quan vé vin bang, chimg chi cho ngudi hoc
trén trang thong tin dién tr ciia Trudng.

Piéu 18. Trach nhiém cia Hi¢u trwdng trong viéc in phdi, in va quan ly vin
bing, chitng chi, chitng nhan

1. Ban hanh Quy dinh vé in, quan ly, bao quan, bao mat, sir dung phéi vin béng,
ching chi, chirng nhan; kiém tra, thanh tra viéc in, bao quan, stir dung phoi va cép van béng,
ching chi, chimg nhén trong d6 quy dinh rd trach nhiém cua ting don vi, c4 nhan va ché
tai xr 1y khi d& xay ra vi pham dé 4p dung théng nht trong toan Truong.

2. Lap hd so, quan 1y viéc in, sir dung phéi, cép, thu héi, hay bo phéi vin bing, ching
chi, chimg nhan. Hé so quan ly phai dam bao x4c dinh dugc tinh trang st dung déi véi
timg phodi vin bang, chimg chi, chirng nhén khi cn xac minh.

3. Pam bao an toan, phong chong chay n déi vai viéc in phdi vin bang, chimg chi,
chimg nhén theo quy dinh cua phap luat.

4. Pam bao co sé vat chat, trang thiét bj in, phong chéng chay nd dé bao quan phoi
vin bang, ching chi, chimg nhén.

5. Quy dinh c4c ky hiéu nhan dang phéi vin bing, chimg chi, chimg nhan do Truong
in € phuc vu viéc bao mat, nhan dang va chéng 1am gia phéi vin bing, chimg chi, chimg
nhan.

6. Quy dinh viéc lap s hiéu, sé vao sb cip vin bing, ching chi, chiing nhén theo yéu
cau quy dinh tai khoan 1 Diéu 16 ciia Quy dinh nay. Dam bao médi sé hidu chi dugc ghi
duy nhét trén mot phéi van bang, chimg chi; mbi sé vao sb cip vin bing, chung chi, chirng
nhan dugc ghi duy nhét trén mot vin bing, ching chi, chimg nhén da cip cho nguoi hoc.

7. Thudong xuyén chi dao thuc hién kiém tra, thanh tra hoat dong in, quan ly, sir dung
phoi, cip phat vin bing, ching chi, chimg nhan d6i véi cac don vi duoc giao nhiém vu
trong Truong.

8. Xay dung hé thng co s dif liéu quan 1y vin bang, ching chi, ching nhan d3 cép
cho nguai hoc.

9. Chiju trach nhiém cé nhan trudc co quan quéan 1y nha nudc khi dé xay ra vi pham
trong cac hoat dong sau:

a) In, quan 1y, sir dung phdi, cip phat vin bing, chirng chi, chimg nhén tai Truong.

b) Thuc hién viéc bao cdo B Gido duc va Pao tao va céng b cong khai trén Website
cua Trudng cac ndi dung theo quy dinh tai Diéu 17 Quy dinh nay.

Chwong IV
CAP PHAT, CHINH SUA, THU HOIL, HUY BO VAN BANG, CHUNG CHI,
CHUNG NHAN

Piéu 19. Thim quyén cip phat vin bing, ching chi, chirng nhén
1. Hiéu trudng c6 thim quyén cip:

a) Bﬁng tbt nghiép dai hoc;

b) Bing t4t nghiép thac si;



c) Bang tét nghiép tién si;

2. Giam dbc Trung tdm Tin hoc ing dung, Trung tdm ngoai ngi cip ching chi, chiung
nhan theo quy dinh.

Piéu 20. Piéu kién cip vin bing, chitng chi, chirng nhan

1. Vin bang dugc cép sau khi nguoi hoc hoan thanh chuong trinh gido duc, chuong
trinh dao tao theo cép hoc, trinh d6 dao tao.

2. Chirng chi, chitng nhan dugc cip sau khi ngudi hoc hoan thanh chuong trinh dao
tao hoic bdi dudng nang cao trinh d6 hoc van, nghé nghiép theo chuong trinh do B Gido
duc va Dao tao quy dinh hodc ban hanh.

Piéu 21. Théi gian cip vin bing, chitng chi, chirng nhén

1. Nha truong c6 trach nhiém cip vin bang cho nguoi hoc trong thoi han sau:

a) 30 ngay ké tir ngay c6 quyét dinh cong nhan tbt nghiép dai hoc;

b) 30 ngay ké tir ngay c6 quyét dinh cong nhan tot nghiép va cép bang thac si;

c) 30 ngay ké tir ngay c6 quyét dinh cong nhan tot nghiép va cip bang tién si.

2. Nha trudng c6 trach nhiém cp ching chi, ching nhin cho ngudi hoc chim nhit
14 30 ngay ké tir ngay két thuc khoa dao tao, bdi dudng nang cao trinh &6 hoc vin, nghé
nghiép.

3. Trong thoi gian chd cdp vin bing, ngudi hoc du diéu kién cép bang tot nghiép
dugc Nha trudng cip gidy ching nhan tdt nghiép tam thai. Mu gidy chirng nhén tét nghiép
do Hiéu truéng Nha truong quy dinh.

4. Nha truong t6 chirc mdi nim bén 14n L& bé giang va trao bang t4t nghiép.

Piéu 22. S6 gbc cap vin bing, ching chi, chirng nhén

1. Sb gbc cép van bing, ching chi, chirng nhén 1a tai li€u do cac don vi dugc giao
nhiém vu t6 chire, quan ly cong tic dao tao gdm phong QLDT, phong QLDTSDH, phong
QLCL, céc trung tam lap ra khi thuc hién viéc cap ban chinh vin bang, chimg chi, chimg
nhan trong d6 ghi chép day du nhimg noi dung tiéng Viét nhu ban chinh da cap.

S6 gbc cap van bang, chimg chi, ching nhéan phai dugc ghi chép chinh xac, danh sb
trang, dong dau giap lai, khong dugc tay x6a, dam bao quan ly chat ché va luu trit vinh vién.

Mau s6 gbc cip vin bang, ching chi, ching nhan dugc quy dinh tai Phu luc I kém theo
Quy dinh nay.

2. Mdi don vi dugc giao nhiém vu td churc, quan ly cong tac dao tao cir mot can bd
chuyén phu trach S6 gbc cdp vin bang, chimg chi, chimg nhan va quan ly viéc cép van
bang, chirng chi, chung nhan theo diing yéu cau tai khoan 1 cua Diéu nay.
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Piéu 23. Ky, déng diu vin bing, chitng chi, chirng nhén

1. Hiéu truong Nha trudng, Giam doc Trung tam khi ky vin bing, chimg chi, ching
nhan phai ky theo miu chit ky d4 ding ky v6i co quan c6 tham quyén va ghi rd, du ho tén,
chic danh.

2. Trudng hop ngudi o thdm quyén cip vin bing, chimng chi, chung nhan chua dugc
co quan c6 thim quyén bd nhiém, cong nhan thi cdp pho duoc co quan c6 tham quyén
quyét dinh giao phu trach co quan c6 tham quyén cép vin bang, chung chi, ching nhén la
ngudi ky vin bang, chimg chi, ching nhan. Khi d6, cip pho ky thay nguoi c6 thim quyén
cép van bﬁng, chung chi; chirc vu ghi trén van béng, chung chi l1a chire vu lanh dao chinh
thirc trong co quan cé thim quyén cép vin bang, chimg chi (phé hiéu truong, phéd vién
truéng, phéd giam ddc). Ban sao quyét dinh giao phu trach co quan cia cip pho ky van
bang, chimg chi phai duoc luu trong hd so cdp vin bang, chimg chi, chung nhan.

4. Viéc dong dau 1én chit ky cua ngudi co thim quyén cap vin bang, chimg chi, ching
nhan thyuc hién theo quy dinh vé cong tac vin thu hién hanh.

Pi¢u 24. ThAm quyén quyét dinh chinh sira ndi dung viin bing, chirng chi

Hiéu trudng Nha truong 1 ngudi c6 thim quyén quyét dinh chinh sira ndi dung van
bang, ching chi, chimg nhén.

Piéu 25. Cic truong hep chinh sira ndi dung vin bing, chirng chi, chirng nhan

Ngudi dugc cap vin bing, chimg chi, ching nhén c6 quyén yéu ciu chinh sira noi
dung ghi trén vin bang, ching chi, ching nhan trong trudong hop sau: Puoc co quan thim
quyén quyét dinh thay d6i hodc cai chinh hé tich; dugc xac dinh lai dan toc, x4c dinh lai
giai tinh; dugc bd sung hg tich, diéu chinh h¢ tich; dugc dang ky khai sinh qua han, dang
ky lai viéc sinh.

Piéu 26. Ho so, trinh tuw, th tuc chinh sira ndi dung viin bing, chirng chi, chirng
nhéan

1. Hd so dé nghi chinh stra vin bang, chimg chi, chimg nhan

a) Pon dé nghi chinh sira ndi dung vin bang, chung chi;

b) Vin bang, chimg chi d& nghi chinh sta;

¢) Trich luc hodc quyét dinh thay d6i hodc cai chinh ho tich, x4c dinh lai dan tdc, xac
dinh lai gi¢i tinh ddi véi truomg hop chinh sira vin bing, ching chi do thay déi hoic cai
chinh hg tich, xac dinh lai dan tdc, xac dinh lai gidi tinh;

d) Giéy khai sinh d6i v6i truomg hop chinh sira ndi dung van bing, ching chi do bé
sung hg tich, diéu chinh hé tich, dang ky lai viéc sinh, dang ky khai sinh qua han;

d) Gidy chimg minh nhan dan hodc cin cudc cong dan hoidc hé chidu hodc gidy to tuy
than hop phép khéac cé anh cua nguai dugc cép vin bing, chung chi. Thong tin ghi trén
céc gidy to nay phai phii hop véi d& nghi chinh sira ndi dung van bang, chimg chi. Céc tai
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liéu trong hd so dé nghi chinh sira ndi dung vin bing, chitng chi quy dinh tai cac diém b,
¢, d, d khoan nay la ban sao tir ) géc hodc ban sao dugc chirng thuc tir ban chinh.

2. Khi tiép nhén tai liéu trong hd so 14 ban sao khong c6 chirng thuc thi Nha truong
6 quyén yéu cau ngudi dé nghi chinh stra vin bang, chimg chi, chimg nhén xuét trinh ban
chinh dé d6i chiéu; ngudi ddi chiéu phai ky xac nhan, ghi rd ho tén vio ban sao va chiu
trach vé tinh chinh x4c cila ban sao so v6i ban chinh.

Néu tiép nhén tai liéu trong hd so 1a ban sao tir s gdc hodc ban sao dugc chung thuc
tir ban chinh thi khéng duoc yéu cau xuét trinh ban chinh dé déi chiéu. Truong hop c6 diu
hiéu nghi ngo bén sao 1a gia mao thi c6 quyén xac minh.

3. Trinh ty, thu tuc chinh stra vin bang, chimg chi, chimg nhén dugc quy dinh nhu sau:

a) Nguoi dé nghi chinh stra vin bang, chimg chi, chimng nhéan chi ngp cho Nha truong
01 bd hd so theo quy dinh tai khoan 1 Piéu nay, truc tiép tai phong QLDT. Viéc ndp hd so
c6 thé thuc hién béng cach ndp truc tiép hodc guri qua duong buru dién;

b) Trong thoi han 05 ngay lam viéc ké tir ngay nhan du hd so hop 18, Nha truong xem
xét quyét dinh viéc chinh sira; néu khong chinh stra thi phai tra 10i bang vin ban va néu rd
ly do;

c) Viéc chinh stra ndi dung vin bang, chimg chi, ching nhéan dugc thuc hién bang
quyét dinh chinh stra; khéng chinh sira truc tiép trén vin bang, ching chi, ching nhan.

d) Cin cir quyét dinh chinh stra, Nha trudmg tién hanh chinh sira cac ndi dung turong
g ghi trong s6 gbc cip vin bang, ching chi, ching nhan; tra lai cho ngudi hoc.

Piéu 27. Noi dung chinh ciia quyét dinh chinh sira va ap dung viéc chinh sira vin
bing, chitng chi, chirng nhan

1. Quyét dinh chinh stra van béng, chimg chi, ching nhén g6m cac ndi dung chinh sau:

a) Ho, chir dém, tén: ngay thang nim sinh cta ngudi cé vin bing, ching chi, chung
nhén dugc chinh sira;

b) Tén, s6, ngay thang nim cap cua vin bang, chimg chi, chimg nhén dugc chinh sira;

c¢) NGi dung chinh stra;

d) Ly do chinh sura;

d) Hiéu luc va trach nhiém thi hanh quyét dinh.

2. Viéc chinh sira noi dung ghi trén vin bang, ching chi, chirng nhan dugc ap dung
c& ddi voi nhitng vin bang, ching chi, ching nhén dugc cip trudc ngay Quy dinh nay cé
hiéu lyuc thi hanh.

Diéu 28. Thu héi, hity bé vin bing, chirng chi, chitng nhan

1. Vin bing, chung chi, chitng nhén bi thu héi, huy bé trong cac truong hop sau:
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a). Ngudi c6 hanh vi gian lan trong tuyén sinh, hoc tip, thi ctr, bao vé dd an, khoa
luan t6t nghiép, ludn van, luan 4n hodc gian 1an trong viéc lam hd so dé duoc cép van béng,
chimg chi, chirng nhén.

b) Cap cho ngudi khong du diéu kién.

¢) Do ngudi khong c6 thim quyén cap.

d) Bi tay x0a, stra chira;

&) Pé cho ngudi khac sir dung;

e) Do 16i ctia co quan c6 thdm quyén cép vin bang, chung chi.

2. Viéc thu hdi, huy bo vin bang, chimg chi, chimg nhan thanh 1ap Hoi ddng huy bo
phdi vin bang, chimg chi, chimg nhan. Hoi ddng hop lap Bién ban thu hdi, huy bé Vin
béng, chitng chi, chirng nhéan theo mau Phu luc VII, bao cao Hiéu truéng Nha truong.

3. Thi truéng co quan c6 thdm quyén cip vin bang, chimg chi, chirng nhan ra quyét
dinh thu hdi, hiy bé vin bang, chimg chi, chimg nhan. N6i dung cia quyét dinh néu rd ly
do thu héi, hiy bo. Quyét dinh dugc ding tai trén cdng thong tin dién tir ciia Nha truong;
duoc giri ¢én nguoi b thu hdi van bang, chimg chi, co quan kiém tra phat hién sai pham
(néu co), co quan ngudi bi thu héi vin bang, chimg chi dang cong tac (néu cd) va cac co
quan, t6 chirc c6 lién quan.

Piéu 29. Cong bod cong khai thong tin vé cip vin bing, chitng chi, chitng nhin
trén trang thong tin dién tir

1. Viéc cong bd cong khai thong tin vé cép vin bang, chimg chi, chirng nhén trén
trang thong tin dién tu nhim cong khai, minh bach hoat dong dao tao va cép van béng,
chiing chi ctia Nha trudng; gitip cho céc co quan, t chirc, c4 nhan kiém tra, giam sat hoat
dong cép van bﬁng, chung chi, chirng nhan mdt cach thuan lgi; han ché tinh trang gian lan
va ti€u cuc trong viéc cép van béng, chung chi, chung nhén; han ché viéc s dung vin
bang, chung chi, chung nhan gia.

2. Thong tin cong bd cong khai vé cip vin bing, ching chi, chirmg nhan gém céac ndi
dung ghi trén van béng, chirng chi, ching nhan quy dinh tai khoan 2, 4, 5 Piéu 7 va khoan
1 Diéu 8 cua Quy dinh nay; phai dam bao chinh xac so v&i s6 gc cép vin bang, chung chi,
chirg nhén phai duoc cap nhat va luu trir thuong xuyén trén trang thoéng tin dién tir ctia
Nha trudng; bao dam thuan lgi cho viéc quan 1y, truy cép, tim kiém.

3. Trudng hop vin bang, chimg chi, chimg nhan dugc chinh sira, thu hdi, hay bo thi
cling phai dugc cong bd cong khai trén trang thong tin dién tir ciia Nha truong.

4. Viéc cong bd cong khai théng tin vé cép, chinh sira, thu hdi, huy bo vin bing,
chung chi trén trang thong tin dién tir dugc thuc hién ca d6i voi cac van béng, ching chi,
ching nhan di dugc cip trudc ngay Quy dinh nay ¢6 hidu luc thi hanh.
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Chuong V
CAP BAN SAO VAN BANG, CHUNG CHI, CHUNG NHAN TU SO GOC

Piéu 30. Ban sao vin bing, chirng chi, chirng nhan tir sé goc

Cép ban sao vin bang, chimg chi, chirng nhan tir s gdc 1a viéc Nha truong can cir
vao sd gdc dé cap ban sao. Cac ndi dung ghi trong ban sao vin bang, ching chi, chung
nhan tir s6 gbc phai chinh xé4c so véi sb gdc.

Piéu 31. Gia tri phap Iy ctia ban sao vin bing, chitng chi, chitng nhan dwoc cap
tir sd goc

1. Ban sao vin bﬁng, ching chi, ching nhan duoc cép tir s6 géc co gia tri su dung
thay cho ban chinh trong cac giao dich, trir truong hop phap luat co6 quy dinh khac.

2. Co quan, t6 chirc tiép nhan ban sao vin bang, ching chi, chimg nhan duoc cép tir
s6 gdc thi khéng dugc yéu ciu xuit trinh ban chinh vin bang, ching chi, chimg nhan dé
dbi chiéu, trir truomg hop co cin cir vé viéc ban sao gia mao, bat hop phép thi yéu ciu xuét
trinh ban chinh dé d6i chiéu hoic tién hanh xac minh, néu thiy cén thiét.

Piéu 32. Thim quyén va trich nhiém cip ban sao viin bing, ching chi, chitng nhan
tir s6 gbe

Nha truong cé thdm quyén va trach nhiém cép ban sao vin bing, chimng chi, ching
nhén tir sb géc. Viéc cép ban sao van béng, ching chi, chirng nhéan tur sb géc dugc thuc
hién dong thoi vai viéc cip ban chinh hodc sau thoi diém cip ban chinh.

Piéu 33. Nguoi cé6 quyén yéu clu cip ban sao vin bing, chirng chi, chirng nhan
tir sé goc

Nhimg ngudi sau day c6 quyén yéu cau cip ban sao van bing, chitng chi, ching nhan
tir s6 gbc:

1. Ngudi duge cdp ban chinh vin bang, chimg chi, ching nhan

2. Ngudi dai dién theo phap luat, ngudi dai dién theo ty quyén ciia ngudi dugc cp
ban chinh vin bang, chimg chi, ching nhén

3. Cha, me, con; vo, ch(“)ﬂg; anh, chi, em rudt; nguoi thira ké khac cua nguoi duoc
cap ban chinh vin bang, chimg chi, chimg nhan trong trudng hop ngudi dé da chét.

Piéu 34. Trinh tu, thi tuc cAp ban sao vin bing, chitng chi, chitng nhan tir s goc

1. Nguoi yéu cau cdp ban sao vin bang, ching chi, chimg nhén tir s6 gbc phai xuit
trinh giéy chirng minh nhan dan hoac ho chiéu con gia tri st dung (ban chinh hoic ban sao
c6 chung thyc) tai Phong Quan ly ddo tao dé kiém tra ho so. Trudng hop ngudi yéu cau

cép ban sao vin bing, chimg chi, chimg nhén tir s6 gdc 14 ngudi quy dinh tai khoan 2,
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khoan 3 Diéu 33 cua Quy dinh ndy thi con phai xuét trinh gidy t& ching minh quan hé véi
ngudi duge cip ban chinh van bang, ching chi, ching nhan.

Trudng hop yéu cau cip ban sao vin bang, ching chi, ching nhan tir s6 gbc giri yéu
cau qua buu dién thi phai giri kém theo ban sao c6 chimg thuc gidy to quy dinh tai khoan
1 Piéu nay, 01 phong bi dén tem ghi 16 ho tén, dia chi ngudi nhan cho Nha trudng.

2. Nha trudng giao phong QLPT cin cir vao sé gde tir cac don vi duoc giao nhiém
vu t chire, quan ly cong tac dao tao, 1ap ho so d& xuit Hiéu truéng phé duyét dé cip ban
sao cho ngudi yéu cau; ndi dung ban sao phai ghi theo dung ndi dung da ghi trong s6 gdc.
Trudng hop khong con luu trit dugc s6 gdc hodc trong sé gbc khong c6 théng tin vé noi
dung yéu ciu cip ban sao thi phong QLDT c6 trach nhiém tra 16i bang vin ban cho nguoi
yéu cau.

Trudng hop khong cdp ban sao vin bang, chimg chi, ching nhan tir s6 géc cho nguoi
yéu cau thi phong QLDT ciing phai tra 10i bing vin ban va néu rd 1y do.

3. Thoi han cép ban sao van béng, chimg chi, chimg nhan tir s6 gbc duoc thuc hién
nhu sau:

- Ngay trong ngay tiép nhan yéu ciu hoic trong ngay lam viéc tiép theo, néu tiép nhan
yéu cau sau 15 gio hang ngay.

- Trong trudng hop yéu ciu cép ban sao tir sd gbc dugc giri qua buu dién thi thoi han
duogc thuc hién ngay sau khi phong QLDT nhan di hd so hop 18 theo d4u buu dién dén.

4. S6 luong ban sao vin bing, chimg chi, ching nhan ciia mbi 1an cip cho mét nguoi
yéu cau do Hiéu truéng quyét dinh.

5. Ngudi yéu cu cip ban sao vin bang, chimg chi, chimg nhan tir s6 géc phai tra 18
phi cip ban sao. Néu yéu ciu guri qua dudng buu dién thi yéu cau con phai tra cudc phi
buu dién cho Nha truong.

6. Nguoi yéu ciu cip ban sao vin bang, chimg chi, chimg nhan tir s gdc nhan két qua
va ndp 1é phi cp ban sao vin bing, chimg chi, chimg nhén tai Nha trudng. Lé phi cip ban sao
van béng, ching chi, chimg nhan tir ) géc duoc thyc hién theo huéng dan ciia B Tai chinh
va B Tu phap vé mirc thu, ché d6 thu, ndp, quan 1y va sir dung 1¢ phi cap ban sao.

Piéu 35. S6 cip ban sao va quan ly viéc cap ban sao phdi viin bing, chirng chi,
chirng nhan tir sé goc

1. S6 cép ban sao vin bang, chitng chi, chimg nhan tir s6 géc 1a tai liéu do Nha truong
13p ra khi thuc hién viéc cip ban sao vin bang, chimg chi, ching nhan tir s6 gdc trong d6

ghi chép day du nhirng noi dung nhu ban sao ma co quan d6 di cap.
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S6 cap ban sao vin bang, ching chi, chimg nhén tir s6 gdc phai dugc ghi chép chinh
xac, danh sé trang, dong déu giap lai, khong duoc tiy x6a, dam béo quan 1y chit ché va luu trix
vinh vién.

2. MGi lan cip ban sao vin bing, chimg chi, ching nhén tir s6 gbc déu phai ghi vao
s6 cip ban sao vian bang, chung chi, ching nhén tir sb gbc; phai danh sb vao sb cép ban
sao, dam bao mdi s6 vao s6 cip ban sao dugc ghi duy nhit trén mot ban sao vin bing,
chirng chi, chimg nhan di cdp cho ngudi hoc.

S6 vao sb cép ban sao van béng, ching chi, chung nhéan dugc 1ap lién tuc theo thir tu
s tw nhién tir nho dén 16n theo timg nam tir ngay 01/01 dén hét ngay 31/12; dam bao phan
biét duoc sb vao sb cip ban sao cua timg loai vin bang, ching chi, chimg nhan niam cip
ban sao va xac dinh dugc co quan, co s giao duc cép.

3. Phong Quaén ly Do tao, phong Quén 1y Pao tao SPH, cac trung tim quan ly sb
cép ban sao vin bang, chimg chi, ching nhan; cir can bo quan 1y S6 cp ban sao vin bing,
chirng chi, chimg nhén tir s6 gbc theo dung yéu ciu tai khoan 1, khoan 2 cta Diéu nay.

Chwong VI
KIEM TRA, THANH TRA, XU LY VI PHAM

Piéu 36. Kiém tra, thanh tra

1. Nha trudng giao phong Quan ly chit lugng dinh ky hodc dot xuét tién hanh kiém
tra viéc in, quéan 1y, cAp phét, st dung vin bang, chimg chi, chimg nhan dbi véi cac don vi ¢6
lién quan.

2. Cac t chirc, c4 nhan chiu trach nhiém in, quan 1y, cip phat hodc st dung vin bing,
ching chi, chimg nhan c6 trach nhiém phdi hop, tao diéu kién thuan loi cho cong tac kiém
tra, thanh tra.

Diéu 37. Xir Iy vi pham

1. Tap thé, ca nhan c6 lién quan c6 cac hanh vi vi pham quy dinh vé quan ly, cap phat,
sir dung vin bang, ching chi, ching nhén thi bi xur phat vi pham hanh chinh theo quy dinh
vé x1r phat vi pham hanh chinh trong linh vurc gido duc; bdi thudng thiét hai theo quy dinh
ctia phép luat; tiy theo tinh chét, mirc d6 vi pham, c6 thé bj xur Iy ky luét hodc truy ciru
trach nhiém hinh su.

2. Nguoi thuc hién nhiém vu cép ban sao van b?mg, chung chi, chung nhéan tir sb géc
do thiéu tinh than, trach nhiém hodc c6 y lam trai cac quy dinh ciia Quy dinh nay va cac
védn ban quy pham phép luét khac thi tuy theo mirc d¢ vi pham co thé bi xtr ly ky luét hodc
truy clru trach nhiém hinh su; néu gy thiét hai thi phai bdi thudng theo quy dinh cia phép ludt.
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Piéu 38. T6 chirc thuc hién

1. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé Quy ché s 836/QD-DHTD
ngdy 25/9/2023 vé viéc in va quan ly vin bang, chimg chi, chirmg nhan cua Truong Dai
hoc Thanh Dong.

3. Trong qua trinh thyuc hién, néu c6 vudng mic, hodc c6 vin dé méi phat sinh cén
stra d6i, bo sung, cac don vi phan 4nh kip thoi vé phong Quan ly chét lugng dé tong hop
trinh Hiéu truéng xem xét va quyét dinh./.



(Kém theo Quyét dinh s6.4

17

PHU LUC I

Mau s6 ?‘)c cap vian bang, chirng chi

cua Hiéu trucng Truong Dai hoc Thanh Péng

1. Miu s gbc cap biang tét nghiép dai hoc

BO GIAO DUC VA PAO TAO_
TRUONG PAI HOC THANH PONG

SO GOC CAP BANG TOT NGHIEP PAI HQC

............................................................................................................................

...............................................................................................................

38 /0D-PHTP ngay...OL.thang..X...ndm 2025)

Quyét dinh cong nhan tt nghiép sb.................... ngay............. théng.......... Nam........ccoece...
S6 | Hova Ngay | Noi |Giéi | Dan | Qudc | Nganh | Nim tot | Xép loai | S5 hi¢u | S6 vao s6 gbc | Ngwdi nhan | Ghi
TT tén thang sinh | tinh | toc | tich dao nghiép tot van cap vin bang | vian bang ky | chi
ngwodi | ndm sinh tao nghiép ban ghi rd ho
hoc tén

Hai Phong, ngay......... thang.....ndm.........
HIEU TRUONG

(Ky, dong ddu, ghi rd ho tén)

Phu luc I-1
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2. MAu so6 goc cip bang thac si

BO GIAO DUC VA PAO TAO
TRUONG DPAI HQC THANH PONG

SO GOC CAP BANG TOT NGHIEP THAC SI

Quyét
So tén |thang | Noi | Gi¢i | Dan | Quoc | .. ., .. | Ngay ‘. So hiéu £ X van bang ky | Ghi
< < . , A . lap hoi . chuyén N goc cap o .
TT | ngwoi | ndm | sinh | tinh | toc | tich A bao vé R R van bang > 13 ghiro ho | chu
. dong nganh dao van bang A
hoc sinh , s tén
: danh gia tao
luidn van

Ghi chii: Quyét dinh thanh 18p Hoi dong danh gia luan vin va Quyét dinh cong nhan tt nghiép, cp bang thac si ghi rd sb, ngay thang
nam.

Hai Phong, ngay......... thdng.....ndm.........
HIEU TRUO'N G
(Ky, dong dau, ghi ré ho tén)

Phu luc I-2
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3. MAu s6 goc cip chirng chi

BO GIAO DUC VA PAO TAO
TRUONG PAI HQC THANH PONG

SO GOC CAP CHUNG CHi/ CHUNG NHAN................. SR &
Chuong trinh 20 120, DOT AUTNE: .........cvveverieeieeeieeeeseeeee e e s e e e et s ee e se e eeseesseess e ees s s se oo
Thoi gian dao tao, bdi dudng: tir ngay.......thang........... nam............. dén ngay.......... thang.......... NAM..........coeveea..
HGi dONG thi (KIEM trA) MU CO.....vovvoieeeeeeee e e e e e e e e ee e ee s e e e s s e e eee e e e e e e

£ 3 en S6 vao so
Nga S0 hi¢u b ch Ngudi nhj
S6 | Hovatén gay Noi Gié¢i | Dan £ . chirng goc cap Suol nhan .
S .. thang . , A Xeép loai S chirng van bang ky Ghi chu
TT | nguwdi hoc P sinh tinh toc chi/ching 2 d 2 R a
nam sinh A chi/chirng ghi ré ho tén
nhan L
: nhan
Ghi chu: (") Ghi tén ching chi/ching nhin
Hai Phong, ngay......... thcfng ...... nam.........
HIEU TRUONG

(Ky, dong ddu, ghi ré ho tén)

Phu luc I-3
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Phu luc II-1
PHU LUC II
Miu bing tot nghiép dai hoc
(Kém theo Quyét dinh sé. /ij../QD-DHT D ngay. Q/j..thdng..g..ndm 2025 cua
Hiéu truong Truong Dai hoc Thanh Déng)

Trang 4 Trang 1

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phiic

(Hinh Quéc huy)

2lcm

BANG TOT NGHIEP PAI HOC

14,5cm



2lcm
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Trang 2

Phu luc II-2

Trang 3

THE SOCIALIST REPUBLLIC OF VIET NAM
Independence - Freedom - Happiness

Has conferred
THE DEGREE OF BACHELOR

Upon: "™

Date of birth: 1V,
Year of graduation: )................ccocoeo.......
Degree classification: )...........................

CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc ldp — Tw do — Hanh phic

‘ cap
BANG ..o, m
Nganh.................. @
Cho: ..,
Ngay sinh:®........ccoovii.
Nam tot nghiép:®........cc.covvvviviiviciran
Xép loai tot nghiép: ©..........ocoovvevvvviinn
.................. , ngay.....thdng.....nam.”"
HIEU TRUONG®
SO higw: ...
SO vao s6 cap bang: (V...

—— 14,5cm <
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. Phu luc II-3
Cach ghi nfi dung trén bang tot nghiép dai hoc

(1) Ghi theo huéng dan sau: ’

- Pi véi nganh ky thuét ghi “BANG KY SU” _

- Pbi v6i cac nganh khoa hoc co ban, su pham, luat, kinh té ghi “BANG CU NHAN”

(2) Ghi tén nganh dao tao ngudt hoc da theo hoc, bang tiéng Viét

(3) Ghi ho tén cha nguoi dugce cap vin bang, theo gidy khai sinh. Phia truéc ho va tén, néu 1a
gioi tinh “Nam” ghi “Ong”, néu la “Nu” ghi “Ba”.

(4) Ghi ngay thang nam sinh theo glay khai sinh. Néu ngay sinh tir ngay 1 dén ngay 9, thang
sinh la thang 1, thang 2 thi ghi thém s6 0 phia trudc, ghi ndm sinh day du 04 chir sb.

(5) Ghi nam nguoi hoc tot nghiép day du 04 chir sb

(6) Ghi “Xuét sic”, “Giéi”, “Kha”, “Trung binh kha” va “Trung binh” theo Quy ché do tao.
(7) Ghi ngay, thang, nim cép vin bing.

(8) Hiéu truong ky;

(10) Ghi day du, 1an luot: hoc ham, hoc vi, ho va tén ngudi ky.

(11) Do Trudng Pai hoc Thanh Déng ghi khi in phéi

(12) Do Truéng Dai hoc Thanh Déng ghi vao sé gbc cép vian bang khi cép bang tbt nghiép
dai hoc

(13) Ghi theo huéng dan sau:

- Péi v6i nganh k§ thuat ghi “THE DEGREE OF ENGINEER”.

- Pbi v6i cac nganh khoa hoc co ban, su pham, luit, kinh té ghi “THE DEGREE OF
BACHELOR”

- Péi v6i cac nganh con lai ghi “THE DEGREE OF BACHELOR”

(14) Ghi tén nganh dao tao ngudi hoc da theo hoc bang tiéng Anh.

(15) Ghi day du ho tén nhu di ghi & diém (3) bang tiéng Viét nhung khong c6 diu. Phia trudc
ho va tén, néu gidi tinh 1a “Nam” ghi “Mr”, n€u la “Ni” ghi “Ms”

(16), (19) Ghi ngay thang ndm bang chit tiéng Anh. Vi du: Tiéng Viét ghi “ngay 07 thang 10
nim 2005 thi tiéng Anh ghi “07 October 2005”.

(17) Loai xuét sic ghi “Excellent”, loai Gi6i ghi “Very good”, loai Kha ghi “Good”, loai
Trung binh khé ghi “Average good”, loai Trung binh ghi “Ordinary”.

(18) “Chinh quy” ghi “Full time”, “Vira lam vira hoc” ghi “Part - time”, “Hoc tir xa” ghi
“Distance learning”, “Tu hoc c6 huéng dan” ghi “Guided Self — learning”.

(3), (4), (15), (16) Néu nguoi dugc cap bang 12 ngudi nudce ngoai thi ghi theo hd chiéu.
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Phu luc IV-1

PHU LUC IV
M3u biang tét nghiép thac si
(Kem theo Quyét dinh s6M&.../.OD-DHTD ngay.0l.thang..&..ném 2025 cia
Hiéu trirong Truong Dai hoc Thanh Déng)

Trang 4 Trang 1

CONG HOA XA HQI CHU NGHIA VIET NAM

(Hinh Quéc huy)

27cm

BANG THAC SI

18cm



26cm
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Trang 2

Phu luc IV-2
Trang 3

THE SOCIALIST REPUBLLIC OF VIET NAM
Independence - Freedom - Happiness

Confers
THE DEGREE OF MASTER

Upon: (M1, MS) ..o,
Born on: 19

......................................

................................................................

CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lap — Tu do — Hanh phiic

cap

...................................
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‘ Phu luc IV-3
Cach ghi nfi dung trén bang thac si

(1) Ghi tén nganh/chuyén nganh dao tao ma ngudi hoc duoc cép béng da theo hoc, béng tiéng Viét.
(2) Ghi 1 ho tén ctia ngudi hoc theo gidy khai sinh

(3) Ghi ngay thang nim sinh ctia ngudi hoc theo gidy khai sinh. Néu la ngay 1 dén ngay 9,
thang 1, thang 2 thi ghi sb 0 phia trudc, ghi ndm sinh diy da 04 chix sb. (Vi du: 07/02/1981)
(4) Ghi ngay thang niam cip vin bang

(5) Ghi day di lan luot: hoc ham, hoc vi va tén ngudi ky van bing.

(6) La s6 do Truong Pai hoc Thanh Péng ghi khi in phoi

(7) La s6 do Truong Dai hoc Thanh Pong di ghi vao sb gdc cap bang thac si

(8) Ghi tén nganh/chuyén nganh dio tao ma ngudi hoc cip bang thac si bing tiéng anh.

(9) Ghi rd ho tén ctia ngudi hoc bang tiéng viét khong dau

(10) Ghi nhu (3)

(11) Ghi nhu (4) bang tiéng Anh. Vi du: Tiéng Viét ghi “ngay 07 thang 03 nam 2015” thi
tiéng Anh ghi “this 07™ day of March, 2015

Ghi chii: Néu ngudi dugce cap bang 14 ngudi nude ngoai thi ghi cac thong tin tai diém (2), (3),
(9), (10) Can cir vao hd chiéu.



Phu luc V-1

PHU LUCV
MAu chitng nhin
(Kém theo Quyét dinh sé.z(45X./QD-DHT D ngay. (M.thdng_&.nﬁm 2025 cua
Hiéu truong Truong Dai hoc Thanh Déng)

Mit 1 Mit 2
BO GIAO DUC VA PAO TAO BO GIAO DUC VA PAO TAO
TRUONG DAI HQC THANH PONG TRUONG PAI HOC THANH PONG
HIEU TRUONG TRUONG PAI HOC THANH PONG
(LOGO) CHUNG NHAN
Ho vat80: M. e
Ngay sinh:@ ..o,
Noi Sinh:® e,
J D3 hoan thanh khéa dao tao ® ..........cocovevnn.
< I4 A A 2.(5)
22 ¢ GIAY CHUNG NHAN Ket quar™ ..o,
A
................. , ngay.....thdng.....nam....®
)]
S(f) vao gé:(s) ......................................
S0 Quyét dinh: .................
16 cm < .16cm
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Phu luc V-2

Cach ghi nfi dung trén chirng nhan

(1) Ghi rd ho tén ngudi hoc theo gidy khai sinh

(2) Ghi ngdy thang ndm sinh ciia ngudi hoc theo gidy khai sinh. Néu la ngay 1 dén ngay 9,
théng 1, thang 2 thi ghi s6 0 phia trudc, ghi ndm sinh diy da 04 chir sé. (Vi du: 07/02/1981)
(3) Noi sinh

(3) Ghi 6 tinh/thanh phé ciia ngudi dwoc cip ching nhén

(4) Ghi tén khéa hoc ciia ngudi duge cip ching nhan

(5) Két qua dat dugc cua thi sinh.

(7) Ghi ngay thang nim cip chung nhin

(8) La do Trudng Pai hoc Thanh Péng ghi s6 vao sb cip ching nhan

(9) La do Trudng DPai hoc Thanh Péng ghi s6 Quyét dinh cong nhén va cip ching nhan.
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Phu luc VI-1
i PHU LUC VI
“Mau chirng chi Ung dung CNTT co bén
(Kém theo Quyét dinh sé M3&../OD-PHTD ngay.0l.thdng..&..ndm 2025 cia
Hiéu trudng Truong Dai hoc Thanh Péng)
BO GIAO DUC VA PAO TAO
(Hinh quéc huy)
CHUNG CHi
UNG DUNG CONG NGHE THONG TIN CO BAN
Trang 2
CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap — Tw do — Hanh phic
CHUNG CHI
UNG DUNG CONG NGHE THONG TIN CO BAN

Cép
CROID ettt ettt ettt e et et et et et e s s e s e e ee e
Sinh ngay:@.......ooovieeeeeeeeeeeee NOi SIN:® ..
Pat yéu cau bai thi img dung céng nghé thong tin co ban tai Hoi dong
EEE) ettt a et et et et e e e e e e e e,
Két qua: Piém trac nghiem:®...........ccoovvviirannne. Diém thuc hanh:©............cc.coovvvvvil

D, , NGAY.......... thdng......... nam...........

(8)

SO MW ...,

S6 vao so cap chimg chi:" V..o
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) Phu luc VI-2
Cach ghi ndi dung trén chirng chi Ung dung CNTT co ban
(1) Ghi r& ho tén ngudi duge cip chirng chi theo gidy khai sinh.
(2) Ghi ngay thang nim sinh cua ngudi hoc theo gidy khai sinh. Néu 1a ngay 1 dén ngay 9,
thang 1, thang 2 thi ghi sb 0 phia trudc, ghi nam sinh diy di 04 chit sb. (Vi du: 07/02/1981).
(3) Noi sinh ghi tinh/thanh phé ctia ngudi hoc.
(4) Ghi 1a Hoi dong thi Truong Pai hoc Thanh Déng (dat chuin Théng tu 03/2014/TT-
BTTTT).
(5) (6) Ghi rd diém ciia ngudi hoc.
(7) Ghi ngay, thang, nim cip chimg chi.
(8) Giam dbc ky.
(9) S hiéu do B6 GD&DT ghi khi in phéi.
(10) Do Trudng Dai hoc Thanh Péng ghi khi vao sé cip ching chi.
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PHU LUC VII
Miu bién ban huay phdi van bing, chlrng chi, chirng nhan
(Kém theo Quyét dinh so. 1 ./QD-PHTD ngay.0..thdng. &...ndm 2025 ciia
Hiéu truong Truong Dai hoc Thanh Déong)

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC THANH PONG Poc lap — Tw do — Hanh phiic
BIEN BAN

Hiiy b phéi viin bing, chiing chi, chirng nhan
Ho6m nay, ngay......thang......nam........ s B0t ;
Thanh phan Hoi déng huy phéi vin bang, ching chi, chung nhén gom
L , Chui tich Hoi dong
D et , Thu ky Hoi ddng
e et e et e e era e e nreeenras Uy vién
Gttt e , Uy vién
et e e be e er e e e e naeens , Uy vién

Nbi dung: Hop théng nhit hiy bo phéi vin bang, chung chi, chimg nhan bi hu hong.
- S6 luong phoéi vin bang/ chimg chi/ ching nhan huhong..............cccooooiiiiiiiii,
- S6 hiéu, 1y do hu héng va tinh trang phéi vin bing/ chimg chi/ ching nhén

TT | S6 hiéu phdi VB/CC/CN Ly do bi hu héng Tinh trang trwéc khi bi
hiy bé

BDIWIN | —

- Hinh thirc tiéu huy: Tiéu huy bang may cit tai liéu.
- Thoi gian, dia diém tiéu hury: Tiéu huy ngay tai chd
- Pé xuét: Cép phoi méi dé in lai sau khi huy bo.
T4t ca c4c thanh vién thong nhat ndi dung, cong viéc thuc hién tai cuéc hop va ky
vao bién ban.
Bién ban nay dugc 1ap thanh 05 ban guri luu trir tai cac don vi c6 lién quan.

Chii tich Hoi dong Thw ky Hoi dong
(Ky, ghi ro ho tén) (Ky, ghi ré ho tén)
Uy vién Uy vién Uy vién Uy vién

(Ky, ghi ro ho tén) (Ky, ghi ré ho tén) (Ky, ghi r6 ho tén) (Ky, ghi ro ho tén)
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QUY TRINH

XU LY KHIEU NAL PE NGHI CHINH SUA
VAN BANG, CHUNG CHI

(Kém theo Quyét dinh sé'./f.ﬁX/QD-DHT D ngay 01/ X /2025 cia Hiéu trucng Truong Pai
hoc Thanh Béng vé viéc quy dinh quan 1y vin bang chirng chi)

I. Luu d6
Nguwaoi L.
TT| thyc Tién trinh Biumiu | 10O
A gian
hién

L | vien phy i don vz Khi c6

g 1an don yéu AU ca
trdch an don'y yéu cau
Chuyén

2 | vién phu 5 ngay

trach
QT.DbT.24-
Chuyén BMO1

3 | vién phy QT.DT.24- | 0,5 ngay

trach Co sai pham BMO02
. Soan quyét dinh thu héi va
HT hogc chinh sira VBCC «—

s | TRV | 2 ngi
thim gay
quyen Khong dong
Nhan Ky ~Oneconey

5 | vién van 0,5 ngay

thw A
Pong y
Poéng dau
Chuyén
6 | vién phu 0,5 ngay
trach
Thong bao
két qua xu ly
II. Dién giai luu dd
TT | Nguoi Cong Thue Cach lam Thoi
thuc viéc hién gian
hién I
Ti€p nhén thong tin khi€u nai, h6 so d€ nghi chinh
stra vé VBCC do ngudi duoc cap VBCC hodc céc
Chuyén Tiép Chuyén don vi <6 lién quan guri dén truc tiép hoac thong o
C A =" qua dudng buu dién Khi cé
1 | viénphu | nhdnyéu | viénphu | o1z .2 " " % A e A A A
, A . Neéu théng tin ho so chua day du, chuyén vién | yéu cau
trach cau trach

phu trach phan héi dén nguoi duoc cdp VBCC
hoac céc don vi c6 li€n quan yéu cau bd sung day
du yéu cau va cac minh chimg
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Kiém tra thong tin khiéu nai, h so dam bao c6
du thdong tin hop 1€ va dinh kém ban sao VBCC
va cac minh chimg c6 lién quan den viéc de nghi
chinh sira VBCC. Cin cir vao s goc cép van
bang, ching chi va céc co s& dir liéu can thiét dé
Chuyén ] Chuyén | kiém tra noi dung thong tin khiéu nai, d& nghi
vién phu | Kiém tra | vién phu | chinh sira VBCC. C9 2 trudng hop sau diy xay | 5 ngay
trach trach | ra:
+ Néu phat hién sai pham: Béo cdo truong don vi
tham muu Hi€u trudng ra Quyét dinh thuc hién
thu hoi, huy bé VBCC
+ Néu khong c6 sai pham: thong bdo cho ngudi
yéu cau
Soax}
Quyet ) )
Chuyén | dinhthu | Chuyén | Soan quyét dinh thu hoi va chinh sira ndi dung 0.5
vién phu | hoiva | viénphu | trén VBCC: Dung theo thé thitc va ky thuét trinh N ’é
trach chinh trach bay van ban hanh chinh 82y
stra
VBCC
Nhén vién phu trach trinh truéng don vi thong
qua du thao quyét dinh chinh sira ndi dung ghi
< Chuyén | trén VBCC trudc khi trinh Hi€u trudng hodc
HT hoic n ) A PO . . A
, , z. | vién phu | Truéng don vi cd tham quyén cap ching chi phé
TDV c6 | Ky quyét <ch duvé 7 nod
thim | dinh | oS | e . ngay
uvén : truong | + Néu dong y: Ky quyét dinh dé€ nhén vién phu
quy donvi | trach chuyén cho van thu
+ Néu khdong dong y: chuyén cho nhan vién phu
trach soan thao lai
N A Nhén vién phong HC - TH déng dau, lwu trir
.I:I hari bong ItI harl quyét dinh chinh stra néi dung trén VBCC theo 0,5
vién van 2 vién van .
dau quy dinh va tra vin ban di dong ddu cho nhan | ngay
thu thu - ,
vién phu trach
~ | -Nhan vién phu trach dong Thong bao két qua xir
Chuyén 19 khiéu nai. hod &t dinh chinh sita noi d
vién phu y khi€u nai, hodc quyét dinh chinh sira ndi dung
Chuyén Thong ., -+ | trén VBCC vao bi thu cia Trudng Pai hoc Thanh
. , 7 trach, N AN AP 0,5
vién phu | béo két . bong, ghi day du thong tin vé dia chi cua ca nhan, .
, R Nhan S AT A ngay
trach | qua xuly vién van don vi ¢6 yéu cau
thur -Chuyén bi thu dén bd phén Van thu cua Phong
HC-QT-TB dé giri qua dudong buu dién

* Mot sé truong hop ddc biét, khong dam bao thuc hién duoc theo dung tién dé can bdo cdo Ban
Giam hiéu
L. LUUHO SO , )

Thong bao két qua xir ly khiéu nai, hodc quyét dinh chinh sira ngi dung trén VBCC duoc

Iuru trir tai BY phén Van thu cua phong HC - TH va don vi chiu trach nhiém luu trix s6 gbc
cap vin bang, ching chi. Thoi han lwu trix vin ban tra 14i 14 vinh vién.
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QUY TRINH THU HOIL, HUY BO VAN BANG, CHUNG CHI
(Kém theo Quyét dinh sozl'ﬁX/QD-BHT D ngay()../..8/2025 ciia Hiéu triuong Truong Pai hoc
Thanh Déng vé viéc quy dinh quan Iy vin bang chirng chi)

I. Luu d
Thoi
Trach | gian | g ndw/
TT Trinh tw nhiém (ngay Hb so
thuc hién | lam
viéc)
! p , P.QLDT 1
Ti€p nhén thong tin R
So6 goc cap
2 P.QLDT 2 VBCC;
HO0 so luu
3 Kiém tra thong tin P.QLPT 1 Bl\(/)ll?fl)'lq7
ong bing ity
diing v truong/Thu
Soan quyét dinh thu trudng co BM.01.07
4 hoi/Huy bé VBCC N quan c6 1 QLDT
tham quyén
cap chung
Khong duyét chi
Phé duyét
l Duy¢ét
Thong béao cho céc don vi/ca
"| nhan ¢6 lién quan theo quy
; poLoT | 1 | BMOLOY
Dong céng TTDT;
Luu ho so
6 P.QLCL Bl\é&;‘?l
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II. M6 ta quy trinh thu hdi/hiy bé VBCC

TT

Trinh ty

Trach
nhiém

oA I3
Biéu mau/
Ho so

Tiép nhén théng tin

Céc ca nhan, don vi clia trudng tiép nhan
thong tin sai pham vé VBCC, thong bao vé
phong P.QLDT tién hanh xac minh xt ly.

P.QLDT

Kiém tra thong tin sai pham

Thong tin sai pham la khong dung,
P.QLDT thong bao cho ca nhan, t6 chirc co
lién quan.

Néu thong tin sai pham la ding P.QLDT
thuc hién soan quyét dinh thu hoi, hay bo
VBCC.

P.QLDT

Sb gbc VBCC

Soan quyét dinh thu hoi, hiy bé VBCC
P.QLDT soan quyét dinh thu héi, huy bo
VBCC trinh Hi¢u truéng/Thu trudong co quan
c6 tham quyén cip chimg chi (d6i voi chimg
chi) phé duyét.

P.QLDT BM.01.07.QLDT

Phé duyét

Hiéu truéng (Giam déc Trung tdm tin hoc)
xem xét, ky quyét dinh thu hdi/huy bo vin
bang (CC tin hoc); cip lai viin bing/ching chi
khac trong truomg hop do 16i cia don vi c6
thdm quyén cip vin bang chimg chi.

Hiéu truong
Gb TTTH

BM.01.07.QLDT

Thong bao
P.QLPT théng bao tdi ca nhan, tb chirc
cé lién quan theo quy dinh.

P.QLDT | BM.01.07.QLDT

Luu ho so

P.QLCL ding thong tin thu hoi/hiy bo
VBCC lén céng TTDT cua trudng; luu toan
b hé so vé thu héi, huy bo VBCC.

P.QLCL BM.01.07.QLDT

IIL. Luwu hé so

TT

Mai hoa Tén biéu miu/ho so

Noi lvu triv

Thei gian luwu
trixr

BM.01.07.QLDT |Quyét dinh thu hdi, hay b6 VBCC | P.QLCL

Vinh vién
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI CHiNH SUA NOI DUNG VAN BANG, CHUNG CHi

Kinh gui: Hiéu truong Truong Pai hoc Thanh Pong

HO VALEN: ..o Gigi tinh: ..o,
Ngay, thang, nam sinh: ..., Noi sinh: oo
CMND S8 oo NOT CAP: oo
HO KBAU UGN T ..o seee e eeeeeseees e

Théng tin vin bing, chimg chi di dwoc cip:

THINN Q07 ettt ettt et et ettt e st b et e e se et b sneseneens
I3 8101 011 411 (ol £: 0 IR 7 Lo JA OO OR T RO PSR RUORPRRO
NZANK QA0 120 ..ottt ettt ettt et ae e ebenneas
S8 hi€u VAN bAng, CHING CHE: .......ovoveeveceieeeeeee e eee s eee e
S6 Va0 S8 VAN DANG, CHUNZ ChI: ..vvoveoeoeeeeeeeee e eee s ee e ese
Nam tbt NEHIEP: ettt Ngay CAp bANg: ....oovveeeeeereeeene.

Noi dung xin d& nghi hi¢u chinh théng tin trén vin bing, chitng chi:

Ly do:

Tai liéu kém theo (néu cé):

Té1 xin cam doan nhitng thong tin trén la dung sy that.
Tréan trong.

Hai Phong, ngay .... thang ... ... nam... ....
Nguwoi dé nghi
(Ky, ghi ré ho tén)
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THANH PONG Poc 1ap - Ty do - Hanh phic

Hai Phong, ngay thang ndam 2025

PHIEU PE XUAT PHOI VAN BANG/ CHUNG CHi
NGUST B8 XUALL .oooooeveeeeeeeeee e s eee e s e e e e s ee s ee oo e oo

CRUC dANN: ..o e e e e

STT Loai phéi vin bing/ chirng chi S6 lwgng Ghi chu
1 | Phoi bang Thac si

Phoi bang Bac siy hoc cd truyén

Phoi bang Dugc si

Phoi bang Ky su

Phoi bing Cir nhan

Phoi bang Bac si Thu y

Phoi Chimg chi Ung dung CNTT co ban
Phéi Chimg chi Tiéng Anh

0| N NN AW

Cac tai liéu dinh kem:
1. Quyét dinh t5t nghiép;
2. Danh séch sinh vién tot nghiép (file cimg va file mém dinh dang PDF).

Phong Hanh chinh-Téng hop Phong Quan Iy chit lwgng Pon vi dé xuit



